Assignment - 1 (Windows Vista)
(Due date : 19/9/12)
Name : ________________________Group : ______________Marks : ________/20   
Q1) Choose the correct answer for each of the following questions:
1) Which of the following is an extension for the Picture files?
a. .xlxs
b. .jpeg
c. .pdf
d. .zip
2) The option that will turn the computer OFF is:
a. Lock
b. Switch user
c. Shutdown
d. Restore
3) To search for all WORD 2007 files, you will type:
a. word
b. docx.*
c. *.docx
d. ?ook.docx
4) The first screen that appears when you switch on your computer is called :
a. UNIX
b. Folder
c. Desktop
d. Internet Explorer
5) We can change the Date and Time of our computer from the
a. Documents
b. Control Panel
c. D:\ drive
d. Paint


Q2)  Fill in the blanks using appropriate words from the given word bank:
 (
Quick Launch
Search Box
Copy
/Paste
Compressed
Menu Bar
Files
Cut
/Paste
Notification Area
Text
Folders
)
		

1) In Windows Vista, ________________ are used to organize the data stored on your drives.
2) ___________________means moving the original file from its location to another location.
3) You can use the _______________ to search for folders and files on your computer.
4) .zip is one of the extensions of the ____________ files.
5) ______________ is located on the right side of the task bar and displays the current time.


Q3) State whether True or False:
1) Book.xlsx is an Excel file.									 [	]
2) When you delete any file, it will move to the control panel.				 [	]
3) The type of view that is used to display file’s name, size, location and 
date modified is List.										 [	]
4) Abc.wmv is a type of video file.								 [	]
5) By using Control Panel options, you can change the screen resolution.		 [	]


 (
Images
Menu bar 
Icons
         Office Button
Start Button
       Headings
Taskbar 
Notification area
Command bar
Address bar
    Search box
)Q4) Fill in the following boxes by using the appropriate word given in the bank:










Q5) Solve the following questions practically on your computer at home:
1)  (
FOOD
FRUITS
VEGETABLES
ORANGE
APPLE
)Create a folder and sub-folders as given in the structure, on the desktop.





2) How much is the RAM capacity of your computer?
3) What is the processor type and speed of your computer?
4) What is the Operating System type of your computer?
5) Go to Documents, and change the view of the folder to Details.
6) Create a folder by the name Computer. Make this folder Hidden.
7) Empty your Recycle Bin.
8) Change the Desktop background to any Windows Wallpaper of your choice.
9) Change the Screen Saver to Aurora.
10) What is the Resolution of the screen in your computer? 
11) Sort the files in the “documents” folder by TYPE in ascending order
12) Sort the files in the “documents” folder by SIZE in descending order, and then write the name of the smallest file.
13) Search for all files with the extension “.docx” in the folder “Documents”, then write the number of these files.
14) Search for all image files with extension “.jpeg” in your computer.
15) Go to calculator and Pin it to Start menu.
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